
 
 

 
       PURCHASING DEPARTMENT 
                        

 
FORSYTH CAFE 
EVENT NO. 5867 

 
SECTION II 

SCOPE OF WORK 
 
2.0 Broad Description of Project:  The purpose of this event is to enter into a rental agreement 

with a lessee for the Forsyth Café.  In addition, each proposer shall describe in detail the extent 

of their proposed renovations to the building.  The City will weigh these factors and determine 

the overall best proposal to the City.  Electronic responses will not be accepted.  Proposals must 

be submitted manually. 

 

2.1 Scope of work:  The City currently owns a structure located in Forsyth Park commonly referred 

to as the “old fort.”  The structure was built with the original intention of being a training 

facility for military and quasi-military groups.  The poured concrete structure is an early example 

of that construction technique in Georgia.  The building has about 6,500 square feet of floor 

space.  Water and electrical services have been disconnected but are available.  Plans and 

drawings will be available at the pre-proposal conference for interested proposers.   

 

The successful proposer will be expected to perform necessary renovations to ensure the that 

building is up to all applicable codes and to meet all permitting, zoning, and licensing 

requirements for which the proposer is proposing.  All costs associated with these renovations, 

permits, etc. will be the responsibility of the proposer. A formal lease agreement between the 

City and the successful proposer(s) will be required.  Additional details may surface during this 

process and the City reserves the right to negotiate these details with the successful proposer(s). 

 If an agreement cannot be reached, the City reserves the right to negotiate with the next best 

proposer or to solicit new proposals. 

 



 
 

 The City of Savannah will leave the kitchen equipment in place in ‘as is’ condition. The City of 

Savannah will not repair or replace any of the equipment. 

 The lessee will be required to maintain and staff the public restrooms in the Forsyth Café 
during regular posted business hours. These regular business hours must be submitted to the 
City for approval and then posted. 

 
2.2 Proposal Format: Proposals shall be submitted in the following format and include the 

following information. 
 
 a) Each proposer shall submit a summary of their qualifications and experience.  
 b) Detailed description of all capabilities as requested 

c) Fee Proposals per instructions in Section III signed by responsible party 

d) Schedule of DBE Schedule of Participation and DBE Sub Payment Form 
 
2.3 Basis of Award: Proposals will be evaluated according to the following criteria and weight: 
 

a) Proposer’s qualifications and experience (30 points) 

b) Methodology (20 points)  
c) References ( 20 points) 
d) Fees (25 points) 
e) Local vendor participation (Within the city limits of Savannah and has a City of 

Savannah Business Tax Certificate) (5 points)  
 

Proposals shall be evaluated by a selection committee.  The selection committee may, at its 
option, request any or all proposers to provide on-site demonstrations of the proposed 
system. 

 
A short list may be developed and interviews conducted with any or all proposers deemed to 
be most qualified.  The City reserves the right to conduct interviews of any or all proposers 
at the City’s discretion.  The City also reserves the right to request a best and final offer 
(BFO) from any or all proposers and to re-score evaluations based on the best and final 
offer.  Proposers may be required to provide clarification of their proposal as part of the 
BFO responses. 

 
2.4 Copies: One (1) unbound, printed and signed original and six (6) identical, printed copies of 

the proposal and supporting documents must be submitted in response to the RFP.  One (1) 
copy on a flash drive must be submitted as well.  All responses must relate to the 
specifications as outlined. 

 
2.5 Contacts: Proposers must submit proposals in accordance with the instructions contained 

in this RFP.  All requested information must be submitted with the proposal.  Instructions 
for preparation and submission of proposals are contained in this package.  All questions 
regarding this request for proposal should be submitted in writing and emailed to the person 
listed on the summary event page. 

 
 



 
 

2.6 Local Vendor Definition 

A bidder or business shall be considered a local vendor if it meets all of the 
following requirements: 

 
a) The bidder or business must operate and maintain a regular place of business with 

a physical address within the corporate limits of the city, and 
 

b) The bidder or business must at the time of bid or quotation submission, have 
a current city business tax certificate issued by the city, and 

 

c) The business owner must serve a commercially useful function, meaning 
performance of real and actual service in the discharge of any contractual 
endeavor. The contractor/vendor must perform a distinct element of work 
for which the business owner has the skills, qualifications and expertise, as 
well as the responsibility for the actual performance, management and 
supervision of the work for which he/she has been contracted to perform. 

 
2.7 Qualifications: Each proposer shall submit a summary of their qualifications and 

experience. Additional information such as agency brochures, resumes, etc. may be 
submitted as appropriate. 

 
2.8 Fees: Proposer shall submit fees based on the detailed listing in Section 3 of the RFP.   
 
2.9 Acknowledgement of Addenda: Vendor is responsible for determining and acknowledging 

any addenda issued in connection with this RFP. Addenda must be acknowledged in order 
for proposals to be considered. 

 
 
3.0 Insurance Requirements 

Comprehensive General Liability 

Contractor shall carry comprehensive general liability on an occurrence form with no “x, c or u” 

exclusions with the following minimum limits: 

 Each occurrence - $1,000,000 

 Damage to Rented Premises - $50,000 

 Medical Expense - $5,000 

 Personal & Adv Injury - $1,000,000 

 General Aggregate - $2,000,000 

 Products – Completed Ops. Aggregate - $2,000,000 

General aggregate shall apply on a per project basis 

Contractor will provide a Certificate of Insurance reflecting required coverage. 

A waiver of subrogation endorsement to the policy in favor of the City shall also be provided 

and attached to the certificate 



 
 

A (30) day notice of cancellation in favor of the City must be endorsed to policy and attached to 

the certificate 

Commercial Automobile Liability 

The automobile policy must include coverage for owned, non-owned and hired automobiles 

 Minimum limits are $1,000,000 

 Contractor will provide a Certificate of Insurance reflecting required coverage. 

 A waiver of subrogation endorsement to the policy in favor of the City shall also be 

provided and attached to the certificate 

 A (30) day notice of cancellation in favor of the City must be endorsed to policy and 

attached to the certificate 

Workers Compensation 

Contractor shall carry a workers compensation policy including all statutory coverage required by 

Georgia state law 

Minimum employer’s liability limits: 

 $500,000 each accident 

 $500,000 each employee (disease) 

 $500,000 policy limit (disease) 

Contractor will provide a Certificate of Insurance reflecting required coverage. 

A waiver of subrogation endorsement to the policy in favor of the City shall also be provided and 

attached to the certificate 

A (30) day notice of cancellation in favor of the City must be endorsed to policy and attached to the 

certificate  

Umbrella/Excess Liability 

Contractor shall carry an umbrella/excess liability policy which must follow form over underlying 

policies: general liability, auto liability and employer’s liability. 

Minimum limits: 

 $1,000,000 per occurrence 

 $1,000,000 aggregate 

Contractor will provide a Certificate of Insurance reflecting required coverage. 

Waiver of subrogation endorsement to the policy in favor of the City shall also be provided 

and attached to the certificate 



 
 

A (30) day notice of cancellation in favor of the City must be endorsed to policy and 

attached to the certificate 

General 

All insurance shall be placed with Georgia admitted carriers with a current Best’s rating of A 

(minus), X, or better. Any modifications to specifications must be approved by the City. 



 
 

 

SECTION III 

 

FEE PROPOSAL 
 

ALL PROPOSERS MUST BE REGISTERED SUPPLIERS ON THE CITY’S WEBSITE TO BE 

AWARDED AN EVENT. PLEASE REGISTER AT WWW.SAVANNAHGA.GOV. ELECTRONIC 

SUBMISSIONS WILL NOT BE ACCEPTED.  PROPOSALS MUST BE SUBMITTED ON THIS 

FORM. 

 

ADDENDA ACKNOWLEDGEMENT 
My signature below confirms my receipt of all addenda issued for this proposal.  
 
________________________________  
Signature      
 
*This acknowledgement is separate from my signature on the fee proposal form.  My 
signature on the fee proposal form will not be deemed as an acknowledgement of addenda. 
 

I have read and understand the requirements of this request for proposal RFP             

Event #5867 and agree to provide the required services in accordance with this proposal 

and all attachments, exhibits, etc. The proposed fee shall include all labor, material, and 

equipment to provide the services as outlined including any travel or per diem expenses 

and any other miscellaneous expense involved. The fee for providing the required service 

is:      

 

    Monthly Rental Fee Paid to the City  ____________X 12 

        

       Total    $_______________ 

 

SUBMITTED BY: __________________________________________ 

 

PROPOSER: __________________________________________                                              

                       

SIGNED:  __________________________________________                        

 

NAME (PRINT): __________________________________________                       

 

ADDRESS:  __________________________________________                        

 

CITY/STATE: _____________________________ZIP__________                    

 

TELEPHONE: (___________)_________________ 

   Area Code 

 

FAX:  (___________)_________________ 

 

   Area Code 

 

Email:____________________________________ 



 
 

 
I certify this proposal complies with the General and Specific Specifications and Conditions issued by the City 
except as clearly marked in the attached copy. 

 
________________________ _____________________          _______________ 
Please Print Name  Authorization Signature          Date 

 

 

 
INDICATE MINORITY OWNERSHIP STATUS OF BIDDER (FOR STATISTICAL PURPOSES ONLY): 

CHECK ONE: 
______ NON-MINORITY OWNED    ______ ASIAN AMERICAN  
______ AFRICAN AMERICAN    ______ AMERICAN INDIAN 
______ HISPANIC    ______ OTHER MINORITY Describe________ 
______ WOMAN (non-minority) 



 

NON-DISCRIMINATION STATEMENT 
 
 
The bidder certifies that: 
 
(1) No person shall be excluded from participation in, denied the benefit of, or otherwise discriminated against 

on the basis of race, color, national origin, or gender in connection with any bid submitted to the City of 
Savannah or the performance of any contract resulting therefrom; 

 
(2) That it is and shall be the policy of this company to provide equal opportunity to all business persons 

seeking to contract or otherwise interested in contracting with this company, including those companies 
owned and controlled by racial minorities, cultural minorities, and women; 

 
(3) In connection herewith, we acknowledge and warrant that this company has been made aware of, 

understands and agrees to take affirmative action to provide such companies with the maximum practicable 
opportunities to do business with this company; 

 
(4) That this promise of non-discrimination as made and set forth herein shall be continuing in nature and shall 

remain in full force and effect without interruption; 
 
(5) That the promises of non-discrimination as made and set forth herein shall be and are hereby deemed to be 

made as part of and incorporated by reference into any contract or portion thereof which this company may 
hereafter obtain and; 

 
(6) That the failure of this company to satisfactorily discharge any of the promises of non-discrimination as 

made and set forth herein shall constitute a material breach of contract entitling the City of Savannah to 
declare the contract in default and to exercise any and all applicable rights and remedies including but not 
limited to cancellation of the contract, termination of the contract, suspension and debarment from future 
contracting opportunities, and withholding and/or forfeiture of compensation due and owing on a contract. 

 
 

 
 
____________________________________ _______________________________ 
Signature     Title



 

DBE  Subcontractor Telephone # Description of Work Original Agreed 

Price 

% of work 

Completed to 

Date 

Amount Paid 

This Period 

Amount Paid To 

Date 

       

       

       

       

       

  

 

DBE SUBCONTRACTOR PAYMENT REPORT 
 

Report No.   
 

Contract #: Contract Amount: Date Form Submitted: 

Project Name: Project Completion Date: 

Prime Contractor: Period Ending: Amt. Paid to Prime: 
 

Contact Person: 
 

Telephone#: ( ) 
 

Fax#: ( ) 

SUBCONTRACTING INFORMATION 
TO BE SUBMITTED TO THE CITY OF SAVANNAH OFFICE OF BUSINESS OPPORTUNITY 

 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Total Amount Paid to Subcontractors to Date: 
 

 
I certify that the information submitted in this report is in fact true and correct to the best of my knowledge 

 

Signature: Title: Date: 

 

 

Note: The information provided herein is subject to verification by the Office of Business Opportunity. 
 

OBO Compliance Form 1437 



 

OFFICE OF BUSINESS OPPORTUNITY 

SCHEDULE OF DISADVANTAGED BUSINESS ENTERPRISE (DBE) PARTICIPATION
1
 

 

EVENT NUMBER: PROJECT TITLE: 

PRIME CONTRACTOR NAME: ADDRESS: PHONE: FAX: 

 
SUBCONTRACTOR NAME 

 
ADDRESS and PHONE NUMBER 

 

SERVICES/WORK TO BE 
PERFORMED 

 

DBE? 
(Y/N) 

SUB-CONTRACT AMT 
(% OF TOTAL 

BASE BID) 

 

SUB-CONTRACT 
AMT ($) 

      

      

      

      

      

      

TOTAL BASE BID
2
 $ 

TOTAL PROPOSED DBE SUBCONTRACTS
2
 $ 

BIDDER’S PROPOSED DBE PARTICIPATION
3
 % 

 

I hereby certify that the above is a true reflection of proposed subcontracts, and that said firms shall be contracted to 
work on the trades specified and/or supply materials and/or equipment for this project.  I have included a properly 
executed letter of intent for each DBE firm mentioned in this schedule with our response. 

 

Name and Title of Authorized Representative Signature Date 

 

 

1 Form to be completed and signed by the bidder/offeror; Use additional sheets if necessary. 
2 To be provided only when the solicitation requires that the bidder/offeror include the dollar amount in 

its bid. 
3 Total proposed DBE participation ($) divided by bidder’s total base bid (less 

any exclusions specifically mentioned in the solicitation), or total of all DBE 

Participation (%) if dollar amount is not required. 

 


