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City of  Savannah / Development Services 

Electronic Plan Review 
– Site Development Permits – 

 

Effective October 1st, 2014, 

the City of Savannah will accept 

electronic submittals 

for Site Development Permit submittals.  

This electronic format is optional. 



City of  Savannah / Development Services 

Electronic Plan Review 
– Site Development Permits – 

 

INITIAL SUBMITTAL : 
• A DVD or flash drive with PDF copies of all submittal 

documents, including submittal letter, application, design 

calculations, etc. 

• All PDF files must be in one folder, and must have     

“Submittal #_Project Name_” preceding the document name. 

Provide specific names for each document.   

• Maximum PDF file size: 100 megabytes per file 

 



City of  Savannah / Development Services 

Electronic Plan Review 
– Site Development Permits – 

Construction Plans: 
• One PDF for entire set of construction drawings 

• File Name: Submittal #_Project Name_Date Submitted_Plans 

• Black and White only – No Color.  

• Graphic Scale:  Located in lower right corner of each page.  

• Plans must be created using True Type Fonts. 

• All drawings must be electronically sealed, signed, and dated.  

• Separate plan sheets for Water & Sewer, Stormwater, Soil 

Erosion, and Landscaping. 

• Include AutoTurn exhibit for all roads and parking lots. 



City of  Savannah / Development Services 

Electronic Plan Review 
– Site Development Permits – 

 

PAYMENT OF PERMITTING FEES: 
 

Two options for submitting Permitting Fees: 

1. Submit fee check with DVD/flash drive     

  OR 

2. Pay the fee online in eTRAC after the submittal is made, the 

permit record is created, and the fee is invoiced through 

eTRAC. 



City of  Savannah / Development Services 

Electronic Plan Review 
– Site Development Permits – 

REVIEW PROCESS: 
• The SPR Plan Reviewers will make mark-ups and comments 

directly on the PDF plans using a PDF writer. 

• Reviewers have ten business days to complete their review once 

the electronic submittal is processed, typically within one 

business day of receipt. 

• Once the review is complete by all reviewers, a PDF of the 

reviewed marked-up plans with a summary report of comments 

can be downloaded from eTRAC. 

• Applicants can view the reviewed plans using any PDF reader.  
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City of  Savannah / Development Services 

Electronic Plan Review 
– Site Development Permits – 

FINAL SUBMITTAL: 
Once plans are approved by all reviewers and the City Engineer, 

provide the following: 

• Seven (7) full-size hard copies of the approved plans.  

• One hard copy of all engineering reports, design calculations, 

and other required documents.  

• Transmittal letter certifying the hard copy plans and documents 

match the electronic plans that were approved. 



Contact Us 
Julie McLean, PE 
City Engineer/ Director of Dev. Services 
• Office:  912-651-6509 

• Email:  JMcLean@savannahga.gov 
 

Alvin McGrath 
Development Services Administrator 
• Office:  912-651-6510 ext. 1877 

• Email:  AMcGrath@savannahga.gov 
 

City of  Savannah / Development Services 

Cristy Lawrence, PE 
Development Services Liaison 
• Office:  912-644-7784 

• Cell:  912-667-1896 

• Email:  CLawrence@savannahga.gov 
 

Lei Frazier 
Development Services Technician 
• Office:  912-651-6510 ext. 1393 

• Email:  LFrazier@savannahga.gov 

 
Office Hours  / Contact Numbers: 
• General office 8:15 am to 5:00 pm (912)651-6510 

• Trades  7:15 am to 5:00 pm (912)651-6540 
 

 

Web Site  www.savannahga.gov/development  

   www.savannahga.gov/developmentservices  
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